Microsoft Office PowerPoint 2003 Level 2

e Course Number: 084871
e Course Length: 1 Day

Course Overview

As a Microsoft® Office PowerPoint® 2003 user familiar with the basics, you're able to convey
information clearly without much glitz. That's okay, but you can do better audiences expect more than the
basics. In this course, you will enhance presentations with features that will transform basic presentations
into those with a powerful means of communication.

Prerequisites

To ensure your success, we recommend that you have taken the Element K courses or possess equivalent
knowledge.

Windows XP: Introduction
Windows 2000: Introduction
Microsoft PowerPoint 2003: Level 1

Web browsing experience is also strongly recommended.
Audience

This course is designed for students who desire to gain the skills necessary to work with design templates,
organizational charts, special effects, Web presentations, collaboration functionality, and advanced
presentation delivery, or students who desire to prepare for the Microsoft Office Specialist exam in
Microsoft® PowerPoint® 2003 and who already have knowledge of the basics of Microsoft®
PowerPoint® 2003, including slide formatting, working with tables, images, and objects, charting data,
and presentation preparation.
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