Microsoft Office Access 2003 L3

e Course Number: 084462
e Course Length: 1 Day

Course Overview

Your training in and use of Microsoft® Office Access 2003 has provided you with a solid foundation in
the basic and intermediate skills for working in Microsoft® Office Access 2003. You're now ready to
extend your knowledge into some of the more specialized and advanced capabilities.

Prerequisites

To ensure the successful completion of Microsoft® Office Access 2003: Level 3, we recommend
completion of the following Element K courses, or equivalent knowledge (familiarity with basic and
intermediate features of Access tables, relationships, queries, forms, and reports) from another source:

e Microsoft® Office Access 2003: Level 1
e Microsoft® Office Access 2003: Level 2

Audience

This course is designed for the student who wishes to learn intermediate and advanced operations of the
Microsoft® Office Access 2003 database program. The Level 3 course is for the individual whose job
responsibilities include working with heavily related tables; creating advanced queries, forms, and
reports; writing macros to automate common tasks; and performing general database maintenance. It is
also designed as one in a series of courses for students pursuing the Microsoft® Office Specialist
Certification for Microsoft® Office Access 2003, and it is a prerequisite to taking more advanced courses
in Microsoft® Office Access 2003.
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